
where do I start? 

The Boylan Lawyers team are here to support 
you. We commit to delivering you clear, 
concise advice and exceptional service. 

[I] 

This guide answers some frequently asked questions 

about Estate Administration. Upon the death of a 

loved one, please call us on 8632 2777. We will guide 

you on the responsibilities of being an Executor. 

Estate Administration is detailed, so it is helpful to gather 

thorough information relevant to your Estate before 

our first meeting. This enables timely and cost-effective 

service. You can provide the information online via our 

website, or in a written booklet available from our offices. 

Fees for our services are paid from the Estate 

monies held in our trust account once Probate is 

granted. We will keep you informed of legal costs. 

boylanlawyers.com.au I 8632 2777 I hello@boylanlawyers.com.au 

PERSON OR 

ORGANISATION 

TOBE 

CONTACTED 

HEARING CENTRE 

HOSPITAL 

INSURANCE COMPANIES 

LANDLORD/ TENANTS 

LOCAL COUNCIL 

MEDICARE SERVICES 

LOCAL POST OFFICE 

PREFERRED 

FUNERAL DIRECTOR 

PREPAID FUNERAL 

PROFESSIONAL BODIES 

(eg Solicitor, Accountant) 

PUBLIC SERVICES 

( eg Library) 

PUBLIC TRUSTEE 

RELIGIOUS ADVISOR 

SOCIAL WORKER 

SUPERANNUATION FUND 

TELECOMMUNICATION 

PROVIDERS 

(eg Phones, Internet) 

UTLITIES 

(eg Gas, Electricity & Phone) 

VEHICLE REGISTRATION & 

LICENSING AUTHORITIES 

who to notify 

NOTIFIED 
CONTACT 

OF 
PERSON, 

DETAILS OF 

DEATH 
PHONE N°, 

PERSON WHO DIED 

(Y/N) 
ADDRESS (eg ACCOUNT N° , 

(IF NEEDED) 
MEDICARE N°) 

132 011 

YES/NO 
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your role as executor

You have been to manage 
a Deceased Estate. When you need us, we are here 
the duties.

This guide provides an overview of the role and essential information for 
the Executor including:

• first steps following a death;
• immediate financial considerations;
• notifying relevant people and organisations;
• arranging a Grant of Probate;
• realising assets and paying liabilities.

Your role as an Executor person’s Estate after their
death. The include real 
estate, house motor
vehicles and other possessions.

The Executor realises of the Estate, pays any 
debts and ensures the lawfully. 
As Executor, you can also be a beneficiary. 

Please call us on 8632 2777 if you have any questions about being 
appointed an Executor and we will the guidance you need.

who to notify

PERSON OR 
ORGANISATION 

TO BE 
CONTACTED

NOTIFIED
OF 

DEATH
(Y/N)

CONTACT 
PERSON,

PHONE NO,
ADDRESS
(IF NEEDED)

DETAILS OF
PERSON WHO DIED

(eg ACCOUNT NO , 
MEDICARE NO)

AUSTRALIAN TAXATION 
OFFICE 132 865

BANKS, CREDIT UNIONS

CENTRELINK PAYMENTS 132 300

CHILD SUPPORT SERVICES 131 272

CLUBS (eg the RSL)

CREDIT CARD/HIRE ITEMS

DEPTARTMENT OF VETERAN 
AFFAIRS 133 254

AUSTRALIAN ELECTORAL 
COMMISSION 132 326

EMPLOYERS

EXECUTOR OF THE WILL

SHOP CARDS/MEMBERSHIPS

FAMILY & FRIENDS

FOREIGN PENSION 
AUTHORITY (if authority’s 
details are unknown, contact 
Centrelink’s International 
Services)

131 673

FUNERAL BOND YES/NO

FUNERAL INSURANCE YES/NO

HEALTH BENEFITS FUND

HEALTH PROFESSIONALS 
(eg Doctor, Physiotherapist, 
Dentist, Podiatrist, Optometrist)
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Very understanding and professionalVery understanding and professional
- highly recommend”- highly recommend”“


